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.  PURPOSE

To establish andmaintain a method for identifying and verifying status of individuals on
Lake- Sumter StateCollegeproperty of
salidation/activation procedures, is vested within the Office of

edure falls under the supervision of the Vice Resident of Facilities
ons.

sto all Collegestudents,employees,andthird parties, suchas
ntractors, and visitors to campus.

RDS

n Cardsare produced by theOfficeof CampusSafety and are

at no cost.

ation Cardsare the prope Identification Card forthe purposesof verifying
d allowing accesgo College facilities or services.Visitors may be issueda
y card,identifying them asa visitor.

d. Photoidentification cards will beissued in thestudent/employee nameasit
appearsin Banner.

e. All employeesare required to visibly display their identification card at all times while
at any Collegefacility or Collegeevent.

f. Studentsare not required to visibly display an identification card,but must be able to
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produce their card for inspection upon requestof a collegefaculty member,staff
member, security officer, or other collegeofficial at any time.

g. Itisaviolation of CollegePolicy tolend the CollegePhoto Identification Card to
anyone, alterthe ID in anyway,or fail to presentit upon requestby afaculty member,
staff member,
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4. In order to receivean ID card,studentswill be required to show any one
of the following valid forms of photo ID:

e Passport(USAor International);

e Driver’s License(USAOnly);
e Statelssued (Nondriver) ID;
e US Military ID;

e INS ID(Green card);

e EmployeelD with Photo;

e SchoollD with Photo.

5. Photoswill show aclear,front facing,unobstructed, full faceview. No
hats/head coverings,exceptfor religious purposes,or dark glassesshould
beworn;

6. Studentswho are fully online may either cometo a campusto obtain their card or
may submit a passportquality photo, showing a clear, front facing,unobstructed,
full face view, taken againsta plain white or off-white background.No hats/head
coverings, exceptfor religious purposes,or dark glassesshould be worn. Students
should also submit a copy of their classscheduleand a copy of their governmental
ID (Seec.above). Theseitems should besentto campussafety@Issc.ediOnceall
documentshavebeenreceived,the ID will be processed andnailed to the student;

7. Lostor stolen cardsmust be reported to CampusSafetyimmediately. No lost or
stolen card will be replacedwithout report of such lossor theft;

8. Any student suspendedor expelledthrough the student conduct processwill be
required to surrender their collegeidentification card to the Deanof Studentsor
their designee;

9. Studentsre-enrolling after an absenceof
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